O
PROHLASENiI O OCHRANE OSOBNICH UDAJU UCHAZECU O ZAMESTNANI V USTAVU

TERMOMECHANIKY AV CR

10. prosinec 2025

1. Uéel

Toto prohlaseni upravuje podminky a pravidla pro nakladani s osobnimi Gdaji uchazec¢li o zaméstnani
v Ustavu termomechaniky AV CR, v. v. i., postup vybé&rového Fizeni, prava uchaze&l a povinnosti
Ustavu jakoZto spravce osobnich udaju.

2. Spravce osobnich udaja

Spravcem osobnich Gdajl je spoleénost Ustav termomechaniky AV CR, v. v. i., se sidlem Dolej$kova
1402/5, 182 00 Praha 8, IC: 61388998, (dale jen ,spravce”). V ptipadé dotaz(i mGze byt spravce
kontaktovan na e-mailové adrese: secr@it.cas.cz.

Spravce zpracovava osobni Udaje uchazeél o zaméstnani v souladu s nafizenim GDPR (EU 2016/679) a
pfislusnou narodni legislativou.

3. Uéel zpracovani osobnich tGdaji
Osobni Udaje uchazecll jsou zpracovavany vyhradné za ucelem:
e realizace vybérového tizeni na pracovni pozici,
e posouzeni kvalifikace a odborné zpUsobilosti uchazed,
e komunikace s uchazediv pribéhu vybérového fizeni,
e archivace dokument( v rozsahu stanoveném pravnimi predpisy.
4. Rozsah zpracovavanych osobnich tdaja
Ustav mGzZe zpracovavat zejména:
e identifikacni udaje (jméno, pfijmeni, titul),
e kontaktni Udaje (e-mail, telefon, adresa),
e Udaje o vzdélani a profesni praxi,
e Zivotopis, motivacni dopis, doporuceni, odborné publikace,
e dalsi informace poskytnuté uchaze¢em dobrovolné.
5. Pravni zaklad zpracovani
Zpracovani osobnich Gdajl probiha na zakladé:
e (l. 6 odst. 1 pism. b) GDPR — provedeni opatieni pfed uzavienim pracovni smlouvy,
e Cl. 6 odst. 1 pism. c) GDPR — splnéni pravnich povinnosti Ustavu,

e Cl. 6 odst. 1 pism. a) GDPR — vyslovného souhlasu uchazece pro tcely budoucich vybérovych
fizeni.

6. Doba uchovavani osobnich udajt



e Osobni Udaje uchazecl jsou uchovavany po dobu trvani vybérového fizeni, nejdéle vsak 6
meésicu od jeho ukonceni.

e Na zadkladé udéleného souhlasu miiZe Ustav uchovavat Udaje i pro ucely budoucich
vybérovych fizeni, maximalné viak po dobu stanovenou ve vnitinich predpisech ustavu.

e Po uplynuti této doby budou udaje bezpecéné zlikvidovany.
7. Pfistup k osobnim udajim
K osobnim udajum maji pfistup pouze osoby povérené realizaci vybérového fizeni, zejména:
e personalni oddéleni,
e Clenové vybérové komise,
e Utvar informacnich technologii,
e vedeni Ustavu.
8. Prava uchazect
Uchazedi maji pravo:
e na pristup ke svym osobnim udajlim,
e naopravu nepfesnych udajt,
e navymaz (v rozsahu umoznéném pravnimi predpisy),
e naomezeni zpracovani,
e navzneseni namitky proti zpracovani,
e na odvolani souhlasu se zpracovanim pro budouci vybérova fizeni,
e podat stiznost u prislusného dozorového uradu.

9. Zpusob podani Zadosti a dotazl

Uchazeci mohou uplatiiovat sva prdva a zasilat dotazy prostrednictvim kontaktnich udaji uvedenych
na webovych strankdch Ustavu nebo maji pravo podat stiznost u Ufadu pro ochranu osobnich
udaji (www.uoou.cz).

10. Zavérecna ustanoveni

Tato smérnice nabyva Ucinnosti dnem jejiho schvaleni a je uchazeclim zptistupnéna prostfednictvim
webovych stranek Ustavu nebo na vyzadani.



O
PROTECTION OF PERSONAL DATA FOR JOB APPLICANTS AT THE INSTITUTE OF THERMOMECHANICS

OF THE CAS

1. Purpose

This statement regulates the conditions and rules for handling the personal data of job applicants at
the Institute of Thermomechanics of the Czech Academy of Sciences, the process of the selection
procedure, the rights of applicants, and the obligations of the Institute as the personal data controller.

2. Personal Data Controller

The personal data controller is the Institute of Thermomechanics of the Czech Academy of Sciences,
V. V. i., with its registered office at DolejSkova 1402/5, 182 00 Prague 8, Company ID No.: 61388998
(hereinafter referred to as “the controller” ). In case of any questions, applicants can contact the
controller at the following email address: secr@it.cas.cz.

3. Purpose of Data Processing
Applicants’ personal data are processed solely for the following purposes:
e conducting the recruitment process for the position,
e assessing applicants’ qualifications and professional competence,
e communicating with applicants during the selection process,
e archiving documents as required by law.
4. Scope of Processed Personal Data
The Institute may process the following personal data:
e identification data (name, surname, academic titles),
e contact information (email, phone number, address),
e information regarding education and professional experience,
e CV, cover letter, references, scientific publications,
e any additional information voluntarily provided by the applicant.
5. Legal Basis for Processing
Processing is carried out on the basis of:
e Article 6(1)(b) GDPR — taking steps prior to entering into an employment contract,
e Article 6(1)(c) GDPR — compliance with legal obligations,
e Article 6(1)(a) GDPR — explicit consent for future recruitment processes.
6. Data Retention Period

e Personal data are stored for the duration of the recruitment process but no longer than 6
months after its completion.

e With the applicant’s explicit consent, the Institute may retain data for future recruitment
processes for a period determined by the internal regulations of the Institute.

e After the retention period, all data will be securely deleted.



O
7. Access to Personal Data
Access is limited to persons involved in the recruitment process, including:
e HR personnel,
e members of the selection committee,
e |T department,
e Institute management.
8. Applicants’ Rights
Applicants have the right to:
e access their personal data,
e rectify inaccurate data,
e request erasure (where legally permissible),
e request restriction of processing,
e object to processing,
e withdraw consent for future recruitment processes,
e lodge a complaint with the relevant supervisory authority.
9. Submitting Requests and Inquiries

Applicants may exercise their rights or send inquiries using the contact details provided on the
Institute’s website.

10. Final Provisions

This directive becomes effective on the date of its approval and is made available to applicants on the
Institute’s website or upon request.



